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Essay writing on topics :

1. Problematic
. Reflective
. Imaginative
. Professional

Correspondence

1. Business letter

2. Notices

3. Circulatory letters
4. Applications

5. Public Relations

. Welcome and Vote of thanks
. Writing of Reports

. Précis Writing

. General Comprehension

Developing Grammatical Skills
Articles
Nouns, Pronouns
Adjectives and adverbs
Prepositions
Synonyms, Antonyms
Proverbs
Prefix and suffix

Text Book :
Easy English Prose.
- Jay Publishers. Mumbai, Baroda.
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